
 

 
 
 
 

SCHEDULE - 'A' EASTERN 

COALFIELDS LIMITED. (A 

subsidiary of Coal India Limited) 

OFFICE OF THE GENERAL MANAGER/PROJECT OFFICER------  AREA/PROJECT 

P.O.   -----------   Dist.----------------------- P in-------------------------  

Sub: Scheme for engagement as Apprentice under Land Loser's Scheme vide Circular No----- 
Dated------------ 

 
To 
Sri 
S/O 

 
Village-----------------------P.O.---------------------- 

Dist.--------------------------State ---------------- 

 
Dear Sir, 

 
In pursuance of the above scheme of the Company, the undersigned is pleased to offer you an 
appointment as ---------------------- Apprentice in this Organisation on the following terms and 

conditions specially in the development. Area/Sub-Area --------------------- Colliery/Workshop from - 
-----------------------------. 

 
1.   That you will work as a ----------------- apprentice for a period of one year. 

 
2.   That you will be paid a consolidated stipend of Rs.130/- (Rupees one hundred and thirty only) 

per month. 
 
3.   That after satisfactory completion of  your apprenticeship period you will have to appear 

before the Selection Committee for a trade test for consideration of your absorption as --------- 
-----------. 

 
4.   That if during the above period of apprenticeship, your performance, behavior and attitude 

are not found satisfactory, your appointment will be terminated without any notice and without 
assigning any reason whatsoever. 

 
5.   That you will to make your own arrangement on accommodation for which you will not be 

entitled for any house rent. 
 
6.   That you are not entitled to any benefits engaged by the employees of Eastern Coalfields 

Limited. 
 
7.   That you are subject to transfer for posting in any of the colliery/workshop of the company. 

 
8.   That this appointment will be subject to your being found medically fit by our medical officer,-- 

------------------------ 
 
9.   That you will surrender your Employment Exchange Registration card to the undersigned for 

return to the Employment Exchange Officer. 
  



 

 
10, That in case of any dispute arisen about the ownership of the land, your appointment as 
Apprentice will immediately be suspended till firm settlement of the dispute. 

 
. 
11.That during the above apprenticeship period, you will not be entitled to join any other. In 
Company/Out Company training program unless deems it necessary by the training department. 

 
12.that any leave/sick granted to you will be at the discretion of the management. 

 
10. 13. That you are required to report to the Agent/ Manager,--------------------Colliery/Workshop 

at 8.00 A.M. on --------------------------- for 'On the Job' training under the Training Guide/ 
Asst.Manager/ Engineer strictly adhering to the block syllabus Schedule --------------- of the 
training  plan.  Therefore,  you  are  required  to  report  he  Manager.  -------------- Vocational 
Training Center for Initial/General Vocational training under Mines Rules and Induction 
Training. 

 
If the above terms and conditions acceptable to you, you are to give in writing stating the date of 
joining and fill (in the attached bio-data form in triplicate. 

 
Signature of the General Manager/ Project Officer. 



 

JOINING REPORT 
 
 

To 
The General Manager, 
-----------------------Area. 

 
 

(THROUGH PROPER CHANNEL0 
 
 

Dear Sir, 
 

Under reference to your appointment offer No.------------- dated ----------- I hereby solemnly declare 
that   I   shall  abide  by  the   terms   and   conditions  stated  therein.  I   am   joining  on  the 
forenoon/afternoon of dated…   At …      Colliery as … Apprentice. Three copies of filled in Bio- 
date from a duty verified by the Manager …  Colliery/Project are being sent to you for reference to 
my service file. 

 
 

Date …                                                                                                Signature of the Apprentice. 

c.c. 

1. Personnel Manager------------- Area/Project. 
 

2. Agent/ Manager --------------------Colliery/ Project. 
 

3. Area Safety-cum- Training Officer----------------------- Area. 
 

4.Finance Manager ------------------------------Area/Project. 
 

5.Manpower Cell, ECL.Hqrs, Sanctoria. 
 

6.General Manager (Training), M.T.I. Ratibati. 
 

7.Service File. 
 

8.Office file. 
 

9.Regional Employment Exchange-with a request to note that Sri ---------------------regd.No. --------- 
------------------------ Has been recruited as -----------------from ------------------. 

 


